
WORK REQUEST 
 
 

DATE WORK ORDER ORIGINATED: 
REQUESTED FINISH DATE:  

WORK ORDER NUMBER:  

Work Requested By:  Phone:  

Location of Work to be 
Performed: 

 

Work Description: 
 

 

 

 

 

 

Date Assigned:       Date Started:       Date Completed:  

Date Employee Hrs. Rate Total Vendor Amount 

                 

                                

       

       

       

       

       

       

  Labor Cost  Material Cost  

     Total Job Cost  

Work Inspected By:       

Comments: 
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